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MMPAHAT

OGmuM cobpanueM pabOTHHKOB
MBOY «Huxurosckas COIL»
(mpoTokon ot 28.06. 2023r. Ne 3)

COT'JIACOBAH
ITpodcor03HBIM KOMHTETOM
MBOYVY «Huxurosckas COIL»
(potoxkoi ot 28.06. 2023r. Ne 3)

IMopsinok
y4eTa MHKPONOBpexKAeH il (MHKPOTPaBM) pa0OTHHKOB
MBOY «Huxkutockas COII»

1. O6uue MoJIoKeHU

1.1. Hacrosimuit ITopsok ydeTa MUKPOIIOBPEXKIEHHE (MHKPOTpPaBM) pabOTHHKOB
MBOY «Hukutockas COIL» (manee — [Topsamok) onpezenseT Ipoueaypy ydera u
paccMOTpeHre OOCTOATENECTB M IPUYMH, INPUBEAIINX K BOSHUKHOBEHHUIO
MHKpPOIOBpeXieHnit (MHKPOTpaBM) PaOOTHMKOB C LENBIO COBEPUICHCTBOBAHHUS
BHYTPEHHMX MpOIIECCOB yIpaBlIeHHs oxpaHod Tpyna B MbOY «HuxuTOBCKas
COIll» (mamee — opraHu3alsa) W IPEXYIPESXKICHUS IPOU3BOACTBEHHOTO
TpaBMaTH3Ma.

1.2. Yduer MUKpONIOBpeXIeHHH (MHKPOTpaBM) pPabOTHHKOB OCYIIECTBIACTCS
TIOCPeACTBOM cOopa W perucTpanuy MHbopManuy O MHKPOIOBPEKIEHMAX
(MHKpOTpaBMax), HCXOS U3 CIELU(HKH JeATelbHOCTH OPraHU3aliH, JOCTHKEHHH
COBpEMEHHOM HayKH ¥ HaWIy4IlIHX NPaKTHK.

1.3. Vuer wMmkpomoBpexaeHuii (MUKpOTpaBM) pabOTHMKOB ¥ DPaCCMOTPEHUSA
0OCTOSTENILCTB ¥ IPWYMH, TPHUBEAIINX K MX BO3HMKHOBEHHIO, OCYIIECTBIIAETCS
paGOTHUKOM, Ha3HAYEHHBIM IIPMKa30M PYKOBOAHTEIN OpraHW3aliy (manee —
OTBETCTBEHHBI! 3a MHKpOTpaBMBI), B coorBercTBum ¢ IlopsmkoM H
3aKOHOIATENLCTBOM PD.

2. Kakne MHKpONOBpesKIeHHs] (MAKPOTPaBMbI) pa0OTHHKOB MOJJIEHKAT yIeTy

2.1. Tlom MHKpOIOBPEXKAECHUSIMH (MHUKPOTPaBMaMu) IOHUMAIOTCA —CCAJHHBL,
KPOBOMOATEKH, YIHOBI MITKMX TKaHed, IOBEPXHOCTHBIE paHbl M JApyrue
TIOBPEXKIEHHUs, [OydeHHble PAOOTHUKAMU U APYTHMHU JIHIAMHM, yIacTBYIOIUMU B
TIIPOM3BOJICTBEHHOH IEATENBHOCTH OpraHM3alliM, yKa3aHHBIMH B acTH BTOPOH
cratbu 227 TpymoBoro kojekca P®, mpu HCHOIHEHWH WMH TPYAOBBIX
06S3aHHOCTEH I BHIMOJHEHAN KaKoi-Tu60 paboThl II0 IIOPYYEHHIO paboToaTe s
(ero mpeCTaBHUTENS), @ TAKXKE IPH OCYILECTBICHUH HHBIX IIPABOMEPHBIX JIEHACTBUH,



O00yCIIOBIIEHHBIX TPYIOBBIMA OTHOIIEHHAMH C paboToNaTeneM 1u60 COBEpIIaeMbIX
B CT0 HMHTEpecaX, HE IOBJNEKIIAE DACCTPOKCTBA 3HOPOBBS WM HACTYIUICHHE
BPEMEHHON HETPYIOCIIOCOOHOCTH (Iajee — MUKPOTPaBMEL PabOTHUKOB).

3. OcHoBauusi y4eTa MHKPOTPaBM PaGoOTHAKOB

3.1. OcHoBaHvWeM [yisl PETHCTPALM MUKDPOTPAaBMbI PaGOTHEKA H paccMOTpeHus
OOCTOSITENBCTE U MPHYNH, IPUBEIINX K €€ BOSHUKHOBEHHIO, SBIIETCS obparrenue
NOCTpajiaBIIero K CBOEMY  HENOCPE/CTBEHHOMY WM  BBIIIECTOSIIEMY
PYKOBOZUTENIO, OTBETCTBEHHOMY 3a MHUKDOTPaBMbI B YCTHON WM MHCEMEHHOI
dbopme.
3.2. IloctpamaBummii BrpaBe oGpaTHTHCA 32 HEOGXOMHMOI IIEPBOM TOMOIIBI0 H
(MIH) MEIUIIUHCKOM TOMOIIIBIO.
3.3. OrnoBemeHHBIl HENOCPEACTBEHHBIA MM  BHINIECTOSIIMI PYKOBOIHUTEIH
NOCTpaJaBIIero HE3aMeIUTENIbHO HHG)OPMHPYET JIFOOBIM JOCTYIHBIM CIIOCOGOM
OTBETCTBEHHOTI'O 338 MUKPOTPaBMEL. IIpu nHbOpMEpOBaHUy coobmaercs:
o amunus, WMs, OTYecTBO (IPH HANMYHE) IOCTDAIABLIETO paboTHUKa,
JOJDKHOCTb, CTPYKTYPHOE TOJpasfieiieHue,
° MECTO, laTa 1 BPeMs MOJTyIEHH pAGOTHIKOM MUKPOTPaBMEL,
o XapakTep (ONMHCaHUe) MUKPOTPABMEI;
 KpaTKas wuHGOpMamus o6 OOCTOATENsCTBAX TONy4eHHS paGOTHHKOM
MUKPOTPABMBEI.

4. PaccMoTpenne 0G6CTOATENLCTB H NPHYHH MEKPOTPABMbI PaGOTHHKA

4.1. Ilpu nonydyenuy HHGOPMALKE O MUKPOTPaBMe PaGOTHHKA OTBETCTBEHHBIH 3a
MHUKPOTPaBMbl PacCMaTPHUBACT OOCTOATENHCTBA M IPUYMHEL, NPHBENIIHE K ee
BO3HHKHOBEHHIO, B CPOK 10 3 paboyux AHEH.

42. Ilpm BO3HUKHOBEHHH OOCTOSTENHCTB, OOBEKTHBHO MPEISATCTBYIOIIHAX
3aBCPIICHUIO B yKasaHHBIM B myHKTe 4.1. Ilopsmka cpok paccMoTpeHwms
OOCTOATENECTB W NPUYHMH, MPUBENNIMX K BO3HMKHOBEHHIO MHKDOTPABMEL
paboTHHKa, B TOM 4HCIE IO NPUYMHE OTCYTCTBHS OOBICHEHHS IIOCTpaJaBIIero
paboTHUKA, CPOK paCCMOTpEHHS OGCTOSTENHCTB M IIPHUYMH, IIPUBEIIINX K
BO3HHMKHOBEHHUIO MUKPOTPaBMBI PabOTHHKa, IPOJJIeBAeTCs, HO He Gojice 4eM Ha 2
pabouux IHS.

4.3. IIpu paccMOTpeHHH OGCTOATENBCTB U TIPUYHH, IPUBEIIINX K BO3HAKHOBEHHIO
MHUKPOTPaBMbI pabOTHHUKA, OTBETCTBEHHBIH 32 MUKPOTPaBMEI BIIPABE:

° 3anparmnBarh o0BsICHEHHE II0CTPa/IaBIIIEro paboTHuKa 00
00CTOSATENBCTBAX MOOBIM JOCTYIIHBIM CIIOCOGOM, B TOM HHCIE IIOCPEICTBOM
BIIEKTPOHHOI0 JOKYMEHT0000pOTAa;

o IIPOBOJMTE OCMOTP MECTa MPOUCIIECTBHS;

° (HKCHPOBATH OOCTOATENBCTBA IIPOUCLIECTBHS ITyTeM O(GOPMICHHS CXEM,
IIPOBENEHUS (POTO- M BUAEOCHEMKH;



° TIPUBIEKATE  IOCTPAJABINETO0 pa0OTHHKA JIMYHO WIH dYepe3 CBOMX
NPEACTAaBUTENEH, BKIOYAs IIpe[CTABUTENeH BBIOOPHOTO OpraHa MHepBHYHOM
IPO(COI03HOM OpraHU3aIiy;

° TIPUBIICKATE  HEMOCPE/NCTBEHHOTO HIIM  BBIIECTOSMIEr0 PYKOBOIUTENS
II0CTPaJaBIIero pabOTHHKA, PYKOBOIATENS CTPYKTYPHOI'O ITOJpa3AcIeHus;

o IIPOBOJUTH OIPOC OYEBHIIIEB.

4.4. Iloctpanasumiii paGOTHHK UMEET HPaBO HA JIHIHOE ydJacTue WM y4acTHe Yepes
CBOUX TMPENCTaBUTENCH B PacCMOTPEHHH INPHYMH M OOCTOATENHCTB COOBITHIA,
NPUBEIIINX K BOSHUKHOBEHHIO MUKPOTPABMEL

S. Odopmiienne HTOroB paccMOTpeHHs 06CTOSITEILCTE NPHYHH
MHKPOTPaBMbl pa0OTHHKA

5.1. Tlo pesynbraTam neiicTBuii, yKa3aHHBIX B pasnene 4 Ilopsiaka, OTBETCTBEHHBIH
38 MHKpOTpPAaBMBI COCTABIIAET CIPABKY B JJIEKTPOHHOM WM GYMa)KHOM BHIE IO
hopme u3 mpunoxerus 1 x Topsaky.

5.2. CripaBKa 3aBepsieTcst OIICHI0 OTBETCTBEHHOTO 33 MHKPOTPaBMBI.

5.3. OTBeTCTBEHHBIH 32 MHUKPOTpaBMBI O0fM3aH O3HAKOMHTE IIOCTPaIaBIIEro
pabOTHUKA C pe3yNIbTaTaMy PaCCMOTPEHHUS 0GCTOSTEbCTB i IPHYMH, IPUBEIIIHX K
BOSHMKHOBEHHIO MUKPOTPAaBMEL. DakT 03HAKOMIEHHs 0GOPMISLETCS] TOMETKOH Ha
CIIPaBKe C IIOAMHUCHIO MOCTPAAABINEro pabOTHHKA M AATOM 03HAKOMIICHH.

5.4. Ilpm HeoOXOOUMOCTH OTBETCTBEHHBIH 3a OXpaHy TpyJa HOpPOBOIUT
BHETUIAHOBBIH MHCTPYKTAX C IIOCTPaJaBIINM PabOTHHKAM.

5.5. OTBETCTBEHHEI 32 MUKPOTPaBMEL PETUCTPUPYET MHKPOTpaBMy pabOTHHKA B
KypHalie, 0QpOpMIIEHHOMY 110 00pa3ily U3 IPHIOKEHNs 2 K Iopsanky.

5.6. Tlo wuroraM paccMOTpeHHS OOGCTOSTENBCTB U IPUYHMH, MPUBEIIIHX K
BOSHUKHOBEHHIO MHKPOTpPaBMEI pPaOOTHHMKA, OTBETCTBEHHBIH COCTaBISET C
y4aCTHEM  PYKOBOIUTENA  CTPYKTYPHOTO — MOApasAeleHHs  HOCTPamaBIIero
pabOTHUKa, OTBETCTBEHHOTO 3a OXpaHy TpyIa IIPOCKT MEPEYHS MEPOIPHITHH IO
YCTPaHCHUIO NPHYIMH, IIPHBEAIINX K BO3HUKHOBEHHIO MUKPOTPaBMEI PaGOTHUKA, B
TedeHre 7 padovHuX MHEH CO JHA YTBEPKIEHHS CIPABKIL.

5.7. IIpu NOATOTOBKE IepedHs MEPOTIPHATHI YIUTEHIBAIOTCS:

° OOCTOATENBCTBA TIONYYEHHS MHKPOTPABMEL, BKJIFOYAS HCIIONIb3yeMBIe
000pyHOBaHKe, MHCTPYMEHTHI, MaTepPHaNbl U CHIPBE, IIpHEMBI PabOThI, YCIOBHS
TpyZa, 1 BOSMOXHOCT UX BOCIIPOM3BECHHS B CXOXKHX CHTYaIUsIX WM HA JIPYTHX
paboumx MecTax;

° OpPraHW3alMOHHBIE  HEHOCTATKH B  (YHKIWOHHPOBAHUM  CHCTEMEI
YTIPaBIEHUs OXPaHOH TPYyaa;

° (u3uyecKoe coCTOHME PaGOTHIKA B MOMEHT IOy YEHHUS MUKPOTpPaBMEI,

° MEDEI 110 KOHTPOJTIO;

o MEXaHH3MBI OLEHKH S(Q(OEKTUBHOCTH Mep [0 KOHTPOJNIO H pean3alldH

IPOMHIAKTUYECKUX MEPOIIPUATHIL.
5.7. OTBETCTBEHHEIH 32 MHKPOTPABMBI [PEACTABIAET IPOESKT IIEPEYHs, YKa3aHHOI'O
B IyHKTe 5.5. [lopsnka, Ha yTBepKIeHHE PYKOBOIUTEIIO OPraHU3aIlyi.



6. Ilopsiaok 1 cpoKkH XpaHeHHsI JOKYMEHTOB

6.1. OTBeTCTBEHHBI 3a MHKPOTPABMEI ObecIeduBaEcT XpaHEeHHE CIPABOK H
XKYPHAJIOB y4de€Ta MUKPOTPaBM B T€UEHHE OMHOIO roJa CO JHS JAThI IPOXCINE e
MHKPOTpPaBMbI U MOCIEAHEH 3alIUCH B XKypHaJe.

6.2. JlokymeHTEI, ykazaHHble B myHkTe 6.1 Ilopsaka, XpaHSITCS B OpraHM3alvy B
MeCTaX, K KOTOPbIM MMEET AOCTYI TOJBKO OTBETCTBEHHHIE 38 MUKPOTPAaBMBI H 3a

OXpaHy Tpy[a.



ITpunoxenune 1 x [lopsaxy
ydeTa MUKPOIIOBPEXICHUH (MHKPOTPaBM)
paborankoB MBOVY «HukuroBckas COILD»

CnpaBka 0 pacCMOTPeHUHU MPUYHH H 00CTOATENLCTB, IPHBEAMINX K
BO3HMKHOBEHHIO MHKPOIOBpeKIeHHs! (MEHKPOTPAaBMbI) pabOTHHKA

[ToctpanaBmmii pabOTHUK

DaMuiIHs, UM, OTIYECTBO (TIPH HATUINH) ®enopos MBan IlerpoBuu
I'on poxnenus _ 1956

HomxHOCTB pasHopaboumit
CTpyKkTypHOE mopa3ieicHIe [ITxoma

Crax paboThI 10 CHEUAIBHOCTH 5 ner

MecTo nonyueHus pabOTHHKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI):

B KaOHHETE PYKOBOOHUTEIA CTPYKTYPHOTO IIOAPA3ACIICHUA «,ZICTCKI/Iﬁ cam»

Jlata, Bpems modyueHus  Muxponospexaenus|05.03.2022, 15.15
(MHKpPOTpaBMBI)

JeiicTBUS 110 OKAa3aHUIO IIEPBOM IIOMOILIH:

IIPHAIIOXKUIIN K MECTY }’HII/IGa CMOYECHHYIO XOJ'IO,Z[HOfI BOJOM TKaHb

Xapaktep (onrcaHue) MUKpPOTPaBMBEL:

yImu0 MOJIOTKOM CpeIHEro Majblia JIEBOH PYKH

O06cToATENLCTBA:

mpyu (PUKCAIIMU Ha TIOJIY OTOPBAHHOTO Kpas JIMHOJIEyMa METAIUIMYECKOH PEUKOH U
TBO3ISIMHU

[IpyuMHEL, IPUBE/IIINE K MUKPOIIOBPEXKISHUIO (MUKPOTPaBME):

HEBHHUMATEJIBHOCTh B CJICIACTBHH YCTAJIOCTH, BO3MOXHO, IIOCJIE HepeHeCGHHOfI
HEAABHO 6oe3Hn

[pennoxenuss IO YCTPAHCHHIO IPWYMH, IPUBEIIIMX K MHKPOIOBPEKACHHIO
(MHKpOTpaBMe):

IIPEOJIOKUTD paGOTHI/IKy B34Th OTIIYCK, B TOM YHCJIE HeOIlIauUBaeMBbIN

IMoanuce u ®.M1.O. 0OTBETCTBEHHOT'O

I_IOJ'I)KHOCTB Croenmamyact 110 OoXxpaHe
Tpyda

Ilata 01.07.2023




[ara Hayana BeeHUs

[Tpunoxenne 2 k [Topaaxy
y4eTa MUKPOIIOBPEXICHUH (MAKPOTPABM)
paboraukoB MBOVY «HuxkuroBckas COILL»

Kypnan

ydeTa MHKPOMOBpeKIAeHUH (MHKpPOTPaBM) pabOTHHKOB
MBOY «HuxutoBckas COII»

1 mrong 2023 roga
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